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Introduction 
Thank you for acquiring VS Consultancy’s Anti-Money Laundering Compliance Manual. 

The contents of this manual are applicable to relevant persons acting in the course of business 

carried on by them in the United Kingdom, regardless of the location of the person with whom the 

business is carried on. The final section of the manual is a glossary. Terms defined in the glossary 

appear in bold italics the first time they appear in the manual. 

This manual provides standard documentation in order to assist a firm or sole practitioner in 

complying with its obligations under the Money Laundering Regulations and the requirements of its 

anti-money laundering (AML) supervisor. Inevitably, this manual cannot cater for each practice’s 

unique circumstances. It is the responsibility of senior management to undergo regular AML 

training, and to keep up-to-date, and thereby identify where the specific obligations of the practice 

might go beyond the scope of this manual. 

 

Who is this manual for? 
This manual is compiled for the use of relevant persons - in particular, for firms and individuals who 

are auditors, insolvency practitioners, external accountants, tax advisers and/or trust or company 

service providers. We anticipate that users of this manual will be supervised by one of the 

accountancy professional bodies recognised in Schedule 1 to the MLRs (see Appendix 1). However, 

relevant persons supervised by HMRC may find aspects of this manual useful. This manual has been 

compiled primarily to achieve compliance with the MLRs, and any ‘gold plating’ or alternative 

interpretations by professional bodies may be unknown or unclear to us at this time. 

If in doubt as to whether your business is captured by the MLRs, you should be aware that an 

‘external accountant’ or a ‘tax adviser’ is a firm or sole practitioner providing accountancy services or 

tax advice, and excludes situations when the service is not being provided in the way of business, 

and occasions when the relevant person is not actually providing such services (or is providing them 

to an employer). 

Section 3 includes some information on the supervision of TCSPs. Most accountancy practices will 

also be TCSPs, and will be supervised by their professional body in respect of those TCSP services. 

Nevertheless, there are some additional requirements as TCSPs, including the requirement to be 

registered with HMRC. 

It is assumed that users of this manual are not directly authorised by the FCA for investment 

business activities or, if they are authorised persons, the FCA is not the firm’s supervisory authority. 

In other words, the requirements of the FCA as an AML supervisor are beyond the scope of this 

manual, which relates primarily to small and medium-sized practices. 

 

What is the manual designed to achieve? 
The intended purpose of the manual is to assist relevant persons to comply with legislation and 

regulation, and to help them to implement effective, proportionate arrangements in order to 

identify possible instances of money laundering or financing of terrorism, and to mitigate risk. 

A fundamental element of AML compliance is training. If done well, the other elements of AML 

compliance become easier, and the risk of non-compliance is reduced. Therefore, the manual seeks 
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to explain the context of the legal and regulatory requirements, and so can be used as an effective 

means of training, as well as a collection of AML policies and compliance tools. 

 

How to use this manual 
This manual is a source of information, but it must also be tailored to the unique circumstances of 

the user. A relevant person is required to carry out certain procedures – relating to the practice as a 

whole and to its clients – and to have clearly articulated policies concerning areas such as its 

response to identified risk and the reporting of suspicious activity. Therefore, you will find in this 

manual standard policies and procedures that can be applied to most accountancy practices. 

However, a better understanding of AML compliance will be evident if those policies and procedures 

are tailored to the unique circumstances of the practice and its clients. 

If you are unsure what is meant by a particular word or term used in the manual, you may find the 

glossary useful. Words and terms defined in the glossary are highlighted in bold italics where they 

first appear in the manual. 

 

What the user will find in this manual 
The manual is divided into sections, with the earlier sections explaining the source of the AML 

compliance requirements, and the later sections holding the standard documentation that you and 

your practice may find helpful in achieving (and demonstrating) compliance. Section 1 focuses on 

AML compliance in the UK, including the value to the UK of having robust AML requirements 

(including supervision and oversight), and recent and ongoing developments. It also recognises that 

accountancy practices have the opportunity to deliver value to their clients who may, themselves, be 

subject to the MLRs. 

Section 2 focuses on the specific requirements of the MLRs, which came into force on 26 June 2017, 

and were amended in January 2020. It provides context to the standard documentation by providing 

a high-level view of each significant aspect of the MLRs. 

Compliance with the legal and regulatory requirements is the subject of monitoring and supervision 

from the relevant supervisory authority (usually a professional body supervisor). Section 3 seeks to 

clarify how your practice may be supervised, with particular focus on the Institute of Chartered 

Accountants in England and Wales (ICAEW), the Association of Chartered Certified Accountants 

(ACCA) and Trust or Company Service Providers (TCSPs). 

Section 4 takes a closer look at the policies, controls and procedures necessary to demonstrate 

compliance with the MLRs and the requirements of the professional body supervisors (PBSs). Some 

of these paragraphs link through to draft policy documents and procedures to aid (and demonstrate) 

compliance. Adopted policies and procedures should be stored in a place accessible to all relevant 

employees (for example, on the practice’s intranet). 

Sections 5 to 8 carry a number of checklists and standard forms for the use of your practice. These 

are available in electronic form, so that they may be tailored (if appropriate) to focus on the specific 

requirements of the practice, its clients and its areas of work. For added clarity, we have sorted this 

documentation according to the subject of the checklists (or other standard forms): 

• Section 5 covers practice-wide processes; 

• Section 6 focuses on employees (including BOOMs); 
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• Section 7 focuses on the practice’s clients; and 

• Section 8 addresses transactions and situations requiring specific actions. 

 

Future versions of this manual 
As we started to compile this manual, the UK was in the process of transposing the Fifth Money 

Laundering Directive. The outcome of that process has, of course, impacted this manual to bring it 

up to date. In addition, the compliance procedures of the PBSs are still embedding and evolving as 

they adapt to the requirements of the Office for Professional Body Anti-Money Laundering 

Supervision. It is intended to publish updated versions of the AML Compliance Manual in due 

course, and VS Consultancy would welcome your feedback on the clarity and content of this manual. 

 


